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APPLICATION FOR 

VILLAGE OF MIDDLEBURGH 

REVOLVING LOAN PROGRAM 

 
 
 
 
 

_____________________________     ______________________ 
(Name of  Applicant)           (Date Submitted) 
 

 
 
 
 
____________________________     ______________________ 
         (Signature of  Applicant)         (Amount Requested) 

 
 
 



 

 

VILLAGE OF MIDDLEBURGH 

 REVOLVING LOAN APPLICATION 

 
 

SECTION ONE: APPLICANT INFORMATION 

 
Legal Name of  Applicant:  ________________________________________________________ 
 
Trade Name/Doing Business As:  ___________________________________________________ 
 
If  you are applying as individuals (non-business entity) and you intend to apply for joint credit, 
please provide your initials here. ______/______ 
 
Amount of  Request: $____________________________________________________________ 
 
Loan Term Requested:  ___________________________________________________________ 
 
Purpose:  ______________________________________________________________________ 
 
Proceeds will be used at the following location    _____ Business address stated below 
       _____ Other (Street, City, State) 
 
APPLICANT COLLATERAL 
 
1.  Type of  Collateral: ____________________________________________________________ 
  
Current Value/Source:  $__________________________________________________________ 
 
Purchase Price:  $________________________________________________________________ 
  
Current Lien(s):  $_______________________________________________________________ 
  
Description/Address:  ____________________________________________________________ 
 
Owner (s) Name:  _______________________________________________________________ 
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2.  Type of  Collateral: ____________________________________________________________  
 
Current Value/Source:  $__________________________________________________________ 
 
Purchase Price:  $________________________________________________________________ 
  
Current Lien(s):  $_______________________________________________________________ 
  
Description/Address:  ____________________________________________________________ 
 
Owner (s) Name:  _______________________________________________________________ 

 
 

If  real estate is being offered as collateral, please specify:  __________ Owner Occupied 
        __________ Investment Property 
 
Please indicate property type:     __________ # of  Residential Units 
        __________ #of  Commercial Units 
        __________ #of  Other 
If  more space is required, attach separate sheet.  
 

 
SECTION TWO:  BUSINESS INFORMATION 
  
Legal Name of  Business:  _________________________________________________________ 
 
Federal Tax I.D. #:  _____________________________________________________________ 
 
Business Physical Address:  ________________________________________________________ 
 
Business Mailing Address (if  different):  ______________________________________________  
 
Business Phone:  ______________Fax:  _________________E-mail Address:  _______________ 
 
Business Established (mo/yr):  _____________ Present Ownership Since (mo/yr):  ____________  
 
Nature of  Business:  _____________________________________________________________ 
 
Business Structure: 
   ____Corporation 
   ____Proprietorship 
   ____General Partnership 
   ____LLC 
   ____S-Corp 
   ____Ltd Partnership 
   ____Other:  _________________________________________________ 
 



 

 

 
State of  Formation:  _____________________________________________________________ 
 
Company’s Gross Annual Sales:  $________________ Business Net Income: $________________  
 
Annual Interest Expense:  $________________ Depreciation Expense: $____________________  
 
 
 
BUSINESS DEBTS 
 
Creditor Type ofOriginal  Current Monthly Payment  
  Account Debt   Balance Payments Type 
 
_________ ________ $_____________ $__________ $_________ ____________ 
 
_________ ________ $_____________ $__________ $_________ ____________ 
 
_________ ________ $_____________ $__________ $_________ ____________ 
 
If  more space is required, attach separate sheet.  
 
     Total Debts:  $__________       $_________ $____________ 
 
 
 
BUSINESS DEPOSIT ACCOUNTS 
 
Name of  Financial Institution      Type of  Account    Current Balance      Average Balance 
 
_______________________      _____________     $______________        $______________ 
 
_______________________      _____________     $______________        $______________ 
 
_______________________      _____________     $______________        $______________ 
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PLEASE PROVIDE DETAILS TO ANY QUESTION WITH A YES RESPONSE 
 
1.  Is the Applicant or any of  the proposed guarantors’ party to any lawsuit or subject to 

outstanding judgments?        YES NO 
 
2.  Is the Applicant or any of  the proposed guarantors’ party to taxes or credit obligations past 

due?          YES NO 
 Amount:  _____________________ Payable to:  ________________________________  
 
3. Has the Applicant or any of  the proposed guarantors’ ever filed personal bankruptcy or 

served as an officer in a company that declared bankruptcy?    YES NO 
 If  YES, provide date and chapter:  ____________________________________________ 
 
4. Is the Applicant or any of  the proposed guarantors’ presently under indictment or probation 

or parole, or ever been charged or convicted for any criminal offense other than a minor 
motor vehicle violation?       YES NO  

 
5. Is the Applicant, an owner of  the applicant, or any of  the proposed guarantors an employee 

of  the Village of  Middleburgh?       YES
 NO 

 
6. Is the business for sale or under agreement that would change the ownership?  
           YES NO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

OWNER / GUARANTOR INFORMATION 
 
Please list below all business owners and officers:      
 
Name:  _______________________________________________________________________ 
 
Individual is __________Guarantor only   Authorizing Officer Title: ____________________ 
 
Address:  ______________________________________________________________________ 
 
Phone Number:  (____) __________________   Email Address: __________________________ 
 
Percentage of  Ownership:  ________________________________________________________ 
 
Social Security #:  _______________________________________________________________ 
 
Date of  Birth:  
__________________________________________________________________ 
 
Annual Income:  ________________________________________________________________ 
 

---------------------------------------------------------------------------------------------------- 

 
Name:  _______________________________________________________________________ 
 
Individual is __________Guarantor only   Authorizing Officer Title: ____________________ 
 
Address:  ______________________________________________________________________ 
 
Phone Number:  (____) __________________   Email Address: __________________________ 
 
Percentage of  Ownership:  ________________________________________________________ 
 
Social Security #:  _______________________________________________________________ 
 
Date of  Birth:  
__________________________________________________________________ 
 
Annual Income:  ________________________________________________________________ 
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OWNER/GUARANTOR FINANCIAL STATEMENT:  J=JOINT I=INDIVIDUAL 
 
Personal Assets             J/I  Personal Liabilities 
 
*Cash   $____________ ______ *Mortgage Balance   $________________ 
*Liquid Assets $____________ ______ *Home Equity Balance $ ________________ 
 
*Retirement $____________ ______ *Investment R/E   $________________ 
  Assets         Balance 
  
*Personal 
  Residence $_____________ _______ *Installment Balances  $________________ 
 
*Investment 
  Real Estate $_____________ _______ *Credit Card Balances   $________________ 
 
*Net Worth 
  Of  Business $_____________ _______ *Contingent Liabilities    $_______________ 
 
*Other Assets $_____________ _______ *Other Debt     $_______________ 
 
Net Worth (Total Assets-Total Liabilities):  $________________________________________ 
 

---------------------------------------------------------------------------------------------------- 

 
Personal Assets             J/I  Personal Liabilities 
 
*Cash   $____________ ______ *Mortgage Balance   $________________ 
*Liquid Assets $____________ ______ *Home Equity Balance $ ________________ 
 
*Retirement $____________ ______ *Investment R/E   $________________ 
  Assets         Balance 
  
*Personal 
  Residence $_____________ _______ *Installment Balances  $________________ 
 
*Investment 
  Real Estate $_____________ _______ *Credit Card Balances   $________________ 
 
*Net Worth 
  Of  Business $_____________ _______ *Contingent Liabilities    $_______________ 
 
*Other Assets $_____________ _______ *Other Debt     $_______________ 
 
Net Worth (Total Assets-Total Liabilities):  $________________________________________ 
 
 



 

 

SECTION THREE:  OTHER INFORMATION 
 
JOB CREATION 
 
How long have you been operating the business?  _______________________________________  
Number of  people the business employs:  ___________Full-time __________Part-time 
If, as a result of  this loan you expect to create and/or retain jobs, please state the total number of  
jobs your business will generate and/or retain, including yourself:  
Create:   ______Full-time _______Part-time Retain:  ______Full-time ______ Part-time 
 
 
ZONING AND INFRASTRUCTURE   

 
The proposed use of  the project meets all governmental zoning and subdivision regulations.  
   ________Yes  ______No 

 
There are adequate utilities, sewage, and drainage available to the building per Village requirements.
   ________Yes  ______No 

 
There is adequate parking to meet the needs of  the business per Village requirements.   
   ________Yes  ______No 

 
If  No, to any of  the above, please explain:  ____________________________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
COMMUNITY BENEFITS 
 
Briefly describe community benefits resulting from this project: ____________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
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REFERENCES 
 
Pleas provide us with names, addresses, and phone numbers of  three (3) references who can vouch 
for your character and creditworthiness.  At least two (2) should be business or employment-related. 
 
Reference #1  Name_______________________________________________________ 
 

Type of  Reference: ____________________________________________ 
Phone:  (____) _______________________________________________ 
 
 

Reference #2   Name_______________________________________________________ 
 
Type of  Reference: ____________________________________________ 
 
Phone:  (____) _______________________________________________ 

 
 
Reference #3   Name_______________________________________________________ 

 
Type of  Reference: ____________________________________________ 
 
Phone:  (____) _______________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

SECTION THREE:  PROJECT INFORMATION & 

SUPPRTING DOCUMENTATION 

 
The following information, also required from the applicant, is to be attached to this application.  

 
Schedule A.  Project Description 
  

1. How much money do you need to borrow or invest and for what purposed?  
Describe other sources of  capital to be committed to this project.  
 

2.  Business Plan-Describe the most important features of  your business or your new 
business concept.  Describe products or services sold.  Describe marketing strategies.  
Who are your competitors and how are you different from them?  Describe your 
background, skills, and qualifications. Describe your project budget.  Provide a detail 
estimate of  project timeframes.   Describe the key positions and/or people who will 
help you run your business.  What systems or tools will you use to organize your 
operations?  What are the potential risk facing your business?  What are your plans to 
minimize them?  What are your plans if  you projected sales do not happen and how 
will you repay the Village of  Middleburgh revolving loan fund back?  

 
Schedule B. The Financials 
 

1  How much money does/will it cost to operate your business on a monthly basis and 
how much revenue can your business reasonably generate?  What is your business’ 
projected financial picture for the next two (2) years?  What are the assumptions 
behind your sales and expense figures? 

 
2: Personal Tax Returns: Provide copy of  complete Federal and State returns for each 

owner for the last two (2) years. 
 
3: Business Tax Returns and Financial Statements:  If  in business, provide last two (2) 

years of  tax returns, last two (2) years of  quarterly income statements, and most 
recent balance sheet. 

 
 4.  Please list the equipment inventory and value of  accounts, as per security agreement  

 
Schedule C. Demonstration of  Site Control 
 

1.  Please provide a copy of  the deed, if  you own the property. If  you lease a space for 
business, proved lease or a letter of  intent from landlord, as applicable.  

 
 
Schedule D. Water and Sewer Capacity and Sewer Discharge  
 

1. Give water needs in gallons.  Give sewer needs in units (each unit equals 200 gallons 
of  flow and ½ pound of  B.O.D. discharge).  Also, list what will be discharged into 
the sewer system. 
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 CERTIFICATION BY APPLICANT 
 

There is a $100.00 non-refundable application fee which must be received at the time of  
application. 
 
The applicant certifies that all of  the information provided in support of  this application is true, 
complete, and accurate to the best of  their knowledge.  The applicant also certifies that he/she are 
the owners of  property subject and/or are the authorized signatories in the case if  business or LLC 
application and that the proceeds of  any loan approved will be used solely for the stated purpose of   
loan.  The applicant, by his or her signature on this application, authorizes the Village of  
Middleburgh to establish applicant’s creditworthiness by conducting a credit check.  
 
Penalty for false or fraudulent Information:  U.S.C. Title 18 sec.1001 provides:  Whoever, in any 
matter within the jurisdiction of  nay department or agency of  the United States knowingly and 
willfully falsifies or makes any false, fictitious or fraudulent statement or entry shall be fined not 
more than $10, 0000.00 or imprisoned for more than five (5) years or both.  
 
____________________________ SS#________-_____-________ _________________ 
Applicant Signature        Date 
 
____________________________ SS#________-_____-________ _________________ 
Applicant Signature        Date 
 
 
 
Do not write below this line 
-------------------------------------------------------------------------------------------------------------------- 
 
Received by the Village of  Middleburgh ______/________/________ 
Reviewed by Trustees on ______/________/________ 
Application meets Loan Guidelines   Yes_________  NO_________ 
Village of  Middleburgh Loan approved for:  ___________________________________________ 
Loan Approval:  Approved______________  Rejected_________________ 
Conditions to approval____________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
Interest Rate Approved____________% 
Begin Date:  ______/________/________ Monthly Payment$___________________________ 
Surety of  Security provided________________________________________________________ 
______________________________________________________________________________ 
 
 
 
 
 
 
 



 

 

 AUTHORIZATION FOR BACKGROUND CHECK 

(Please read and sign this form in the space provided below. Your written authorization is necessary 
for completion of  the application process.) 

  

I, ____________, hereby authorize the Village of  Middleburgh to investigate my background and 
qualifications for purposes of  evaluating my Village of  Middleburgh Revolving Loan Application. I 
understand that the Village of  Middleburgh will utilize an outside firm or firms to assist it in 
checking such information, and I specifically authorize such an investigation by information services 
and outside entities of  the Village of  Middleburgh’s choice. I also understand that I may withhold 
my permission and that in such a case, no investigation will be done, and my application for the 
Village of  Middleburgh Revolving Loan Fund will not be processed further.  

  
  

__________________________________     __________________ 

Signature of  Applicant                                Date 

   

__________________________________       

Applicant’s Name – Printed     Date of  Birth 
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PUBLIC INFORMATION DISCLOSURE 
 
The undersigned understands and agrees that certain information furnished in connection with this 
application for the Village of  Middleburgh Revolving Loan involves the use of  public funds and 
such may be made public pursuant to the statutes of  the United States of  America and the State of  
New York. 
 
 
       ____________________________________ 
       Applicant Signature 
 
       ____________________________________ 
       Date 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

VILLAGE OF MIDDLEBURGH 
REVOLVING LOAN PROGRAM 

CHECKLIST 
 

        Initial or Explanation 
 

1. Application       ________________________ 
 
2. Fee         ________________________ 
 
3. Authorization for Background Check   ________________________ 
 
4. Certification by Applicant     ________________________ 
 
5. Public Information Disclosure    ________________________ 
 
6. Security Agreement      ________________________ 
 
7. Promissory Note      ________________________ 
 
8. Schedule A 
  A.  Description of  Project    ________________________ 
  B.  Business Plan     ________________________ 
  C.  Project Budget     ________________________ 
  D.  Estimated Project Timeframes  ________________________ 
  E.  Anticipated Job Creation   ________________________ 
 
9. Schedule B 
  Security Interest-Equipment/Inventory/Accounts __________________ 
 
10. Schedule C 

Lease or Deed, when applicable    __________________ 
 
11. Schedule D 
  Water and Sewer Capacity and Sewer Discharge  __________________ 
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FOR OFFICE USE ONLY 

 
VILLAGE OF MIDDLEBURGH 

REVOLVING LOAN PROGRAM 
VILLAGE BOARD OF TRUSTEE CHECKLIST 

 
        Initial or Explanation 

 
1. Application       ________________________ 
 
2. Fee         ________________________ 
 
3. Authorization for Background Check   ________________________ 
 
4. Certification by Applicant     ________________________ 
 
5. Public Information Disclosure    ________________________ 
 
6. Security Agreement      ________________________ 
 
7. Promissory Note      ________________________ 
 
8. Schedule A 
  A.  Description of  Project    ________________________ 
  B.  Business Plan     ________________________ 
  C.  Project Budget     ________________________ 
  D.  Estimated Project Timeframes  ________________________ 
  E.  Anticipated Job Creation   ________________________ 
 
9. Schedule B 
  Security Interest-Equipment/Inventory/Accounts __________________ 
 
10. Schedule C 

Lease or Deed, when applicable    __________________ 
 
11. Schedule D 

 
 


